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Gather as much information as possible about the child. Use admission Send and track large files online

forms, All About me booklets, transition records and one page profiles Send il

Talk to parents and plan a home visit for relevant staff

Arrange a transition meeting with parents setting or school staff, parents
and any professionals involved before the child starts Create Link

Think about who would be a suitable key person. Support and create
opportunities for them and the SENCO to build a relationship with the
child and parents

Ensure staff receive any training that may be needed before the child
starts at the setting or school

Have in place any specialist equipment the child may need, plan ahead
as this may take time to source

Audit toys, books and other resources to ensure they are suitable and
accessible for the child

Consider the room layout to ensure mobility, the provision of a quiet
area, toilet adaptations, changes to lighting, flooring or furniture

Where a child has an EHCP or top-up funding, plan for any additional
staff who may need to be recruited, inducted and given the opportunity
to get to know the child and parents

Agree an admission and settling in plan with parents|





